Guidance for New FL Club Administrator

In response to queries received for league information, refer people to the League website and Website User Guidance Notes held in General Info, Download section.  If it’s your first time on FL, also review those Guidance  notes, i.e. On MyFixturesLIve (MyFL) page select the Club/teams and the League Divisions as your Favourites. To improve League communications (i.e. saving time for everyone) please follow the guidance below:

To Get Started as Club Administrator:

See FL Club Administration Overview and other Guidance notes (right column of Support section page) accessed from the FL Home Page -  www.fixtureslive.com. Note: Click on FL logo top right of any FL Public view page for a direct link to FL Home Page   
In the FL header Click on Admin area to view your FL Accounts assigned to give you access for information not displayed to general public and use of the Free FL toolkit. Click on Club Administrator and then Members.  Please confirm your member contact details!  
Note: Club member basic details are only viewed by other Club members.  Both you and the Club member has access to update/edit their details and to Hide certain (e.g. Home Tel no) or all details from public view.

You can use FL to communication with Club members!

Club Administrators please accept / add members to your Club -

You can accept new members (i.e. already registered on FL) into your Club or register members yourself.  Click on Add new member.  The ‘Unofficial’ Members is a list of individuals registered on FL who accessed your Club details. You can accept people from this list as new members or continue to the new member entry screen where you can enter full details of an individual (i.e. not registered on FL) or choose bulk upload option.

For pubic display of contact details for the Club or team:
Now Click on Captains/Roleholders and from the members list select people for these duties, especially Team Manager- main contact for team.  Also assign yourself as a Roleholder (e.g. Head Coach). Contact details of roleholders only can now be viewed from your Team or Club page!

Having completed the above you have done everything the League needs from you!  All Clubs should have contact details displayed on-line!

You are in control of your Club web pages! Use FL tools for the benefit of your Club.  For current information refer people to relevant webpage online:

Using the Unique FL PageID (i.e. bottom left of FL page) create a direct link (e,g. www.FixturesLive.com/API_plain.asp?APIStartCode=LEAGUEFIXTURES:198 ) to any public FL page (LEAGUEFIXTURES:198 for LMBL fixture page).
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