Captains registering with FixturesLive

Go to www.FixturesLive.com/register
And click Register


Search for your email address on the system
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Registration
Registering allows you to personalise this site, adding favourites and so on.

First, let's check whether we have you on the system already (as a club may have added
you).

Emai: s @it |

Confim &-mai: ussatosermnaizn

REGISTER Add this to vour website | Terms and condtions.





And as long as it doesn’t exist fill out the details in the registration form and follow the on screen instructions
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Registration

The email: polishbadger@hotmail.com does not exist in our system, please fil in your
detais beloy

Firstname:
Lastname:

Password:

Confirm
password:

Date of birth:  [g2/17/1582 | cddjmmiyyyy)

Gender: Male ® Female O

or start again
1 accept the Terms and Conditions of use (click here to read) ¥

REGISTER Add this to vour website | Terms and conditions




You will then get an activation email sent to you
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Activate your account

Click on this link to activate your account
You have 10 days within which to do this.

FixturesLive
wwwfixtureslive.com




Click on the link to activate your account – You will then be taken to FixturesLive.com and be asked to associate your interest to a country (choose England) and a sport, then a club and team
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Please select your sport and country to help us personalise things for you.

N

Favourite Sport[sesctamot 9]

You can change these options later
REGISTER Add this to your website | Terms and conditions
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Registration
Favourite Club_[Uriventy of London =

Make your personal details available to that dub™ [

Your club will be able to "accept” you s an official member, if required

REGISTER Add this to your website | Terms and conditions





[image: image6.jpg]‘Start/search | @ Refresh

MyFixturestive - Dan Kasteli (Not Dan?) | Admin area | Green Pages
Registration
Favouite Team iisrs e ¥]

REGISTER Add this to vour website | Terms and conditions




Once you have done this you will be added to the chosen club as an unofficial member. You membership needs to be approved by a current club administrator and you need to be given club administration access, you will need to let your Sports Administrator/Sabbatical officer know that you have registered so thy can approve you.

You will also be sent your login details to your email 
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Your account details

1f you need to log in, go to www.fixtureslive.com and enter:

User ID: 273508

You can change your email address and password after logging in, by going to My details’.

You may want to keep this email safe for future reference.

FixturesLive
by e J—




Once your account shave been activated they need to be approved by an existing administrator, contact your sports sabbatical officer/sports administrator to get this done. 

Login to you FixturesLive account and you should see something like this
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The first thing that you need to do is to upload the rest of you team members. There are 3 ways of doing this.

1. You can get each individual to go through the registration process themselves 

2. You can sign them up manually one at a time in the club admin area or 

3. You can upload them all in bulk in the club admin area 

The choice is up to you – If you choose option 1, you will need to approve the individuals memberships. This is done in the club admin area, click the link shown below click on the individual and choose whether to accept or reject them
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If you choose option 2 simply click on the left hand menu – members > add new members and fill out the relevant fields
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If you choose option 3 click the link shown above and follow the on screen instructions

Once all your members have been loaded into you club you need to get them to or you can upload a profile photo for them.

This is done by finding the individual in the membership list, clicking on that individual and clicking the upload a photo link
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Browse for the photo and upload it (the photo must be colour, full face passport style photo)

Once the photo has been uploaded it needs to be resized and the relevant area cropped
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Click save to associate the photo to an individual 

Once this has been done you need to assign players to a team

This is done by clicking Members > selection players
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You will see a list of players not currently selected in a team. Click on selection next to that individual and choose the team to enter them into
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Simply click on a team within that club to enter that individual into that team. A player can be entered into numerous team squads.

This season the ULU league will be collecting scorer information and allowing individuals to write match reports. This access can be given out to any club members.

You need to login to the club administrator account and click on the left hand menu, members > scorers/reporters and give an individual access in the same way that you select a player for a team
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That individual will then have an additional account added to this list under my accounts
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To enter a scorer simply click on this account, click enter scorers, select the fixture you want to enter the scorers for and add the individuals
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Finally there is an online availability tool that is available for captains to use. You firstly need to be set up as a captain for the relevant team. This is done in the club admin area under members > captains 
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Click on the team you want to make the individual a captain of and choose them 

The captain will then get a new link in the club member area (shown below)
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Click on “pick squad” for the fixture that you want to manage the availability for
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Select the deadline for when you want the selected players to let you know if they can play or not by (date and time) and click next
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You then have the option to select members from the squads you have created, from an old fixture or from a list of all your club members
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Choose the necessary option and you will see a list of players relevant to your selection. Select the required players and click add to match day squad
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Click add not to add individual comments for a selected player i.e. make sure your not late this week and then click the configure availability request link
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Player email Notes Team Member
1 Satpal Ahluwalia  Satpal.ahluwalia@bt.com No add nte
2 Nk Bain kenikkighotmail.com No 2dd note
3 Jimena slanco cerveceraghotmail.com No add note
4 Clare Burlison clare.burlinson@kel.ac.uk No 2dd note
5 Richard Craig richie@ulhc.org.uk

6 Matthew Edwards  matthew.edwards@imperial.ac.uk No add note
7 Gabby Herron 9-herronglse.ac.uk No 2dd note

8 Dan Kastelik polishbadger@hotmail.com No

Squad complete go to page to send ‘availability request’ email
When your squad is complete cick here to sonfigure the ‘availabity request’ email





Fill out any squad wide message and click send

Each selected member will get the following email
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The individuals need to click YES, No or MAYBE depending on if they can play or not

This will then send an email back to the captain and update the availability in the captain area allowing the captain to see who is available for the game

